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Last Name

Event Name
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Start Date

End Time

End Time
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Department

Start Time
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Start Time

Notes

Notes

Notes

Notes

Notes
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DO NOT Write your pay amount on this form

Fill out form and return by 4:00pm on Monday

Checks avalable every Friday after 3:00

OFFICE
USE 

ONLY

Total Events #_________________________________

Total Regular Hours ____________________________

Total Overtime Hours at Event _____________________

Net Pay $____________________________________
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